Welcome to Miss Marks’s Class!

Procedures are a part of life. We follow procedures for using a telephone book, boarding an airplane, approaching a traffic light, and attending a wedding. The reason that we have procedures in life is so that people can function in society knowing the acceptable and efficient way other people do things. 
The following are procedures for this classroom. These procedures establish our classroom culture and let you know what I expect of you on a daily basis.
· What do I do if I forget my pencil or paper? 
You may borrow a pencil or paper. This must be done BEFORE class officially starts during “bell ringer” time. Keep in mind, this means you are unprepared. If it happens on a regular basis it could affect the responsibility portion of your grade.
· What do I do when I come in the room? 
1. Sit in your assigned seat.
2. Sharpen pencils (if you need to). You may NOT sharpen pencils during instruction time.
3. Get your supplies out.
4. All classes will start with a warm-up activity each day. English 10 Honors will have a “Bell Ringer”. It will either be a review of what we have been doing in class or will work on a skill related to you becoming a better reader or writer. 
· What do I do if I need to leave the room? 
1. If it is to go to the restroom fill out your assignment book and bring it to me at an appropriate time (not in the middle of whole group instruction or directions).
2. If it is to go to the nurse, library, security, etc. you will need a pass written out from me.
· What do I do if I am late? 
 Put your late pass (if you have one) in the basket, fill out the sheet in the binder, and have a seat. Join in what the class is doing (If what we are doing is unclear to you ask someone around you, and then ask me if you are still confused).
· Where can I find the assignments posted? 
On a daily basis, I will go over academic practice (homework) for that evening, as well as long term assignments. They will be written in the same place on the board every day. You will have to write these down in your agenda. For absent students, you may email me to see what you missed, and assignments will be posted on my blackboard site. 
· Where do I put completed papers? 
Place classwork and homework in the turn-in bins on the counter. There will be 2 separate bins for my 2 classes in this room. PLEASE make sure your name is on your paper and you turn it in to the proper class bin (they are clearly marked). There will also be times when you will hand assignments in through blackboard.
· What are the procedures for group work?
1. Follow the activity steps listed in your instructions.
2. You are responsible for your own job and the results of the group.
3. If you have a question, ask your group members first. If no one can answer a question, appoint one person to raise a hand to ask me (Miss Marks) for assistance.
4. You must be willing to help if a team member needs it.
5. You will be working in the small group mode class setting- See “Class Settings” at end of handout- it will explain group work mode as well as how to behave during other types of instruction that will happen in the classroom.
· Where can I find assignments when I come back from an absence? 
In the Absent Folder for your class. You will see your name on the paper inside the folder. These folders will be posted on the bulletin board and updated daily.  The handouts and assignments from the day or days that you missed will be in there.
· What do I do if I finish my work early? 
Read a book, prepare for your independent book project, update your journal with any missing entries (bell ringers), work on your vocabulary, make up any missing work, get ahead in the unit that we are working on now. I should never hear, “I have nothing to do.”
· What do I do if I need extra help, have a personal concern, or would like to request a conference?
Write me a note and put it in your class bin (I'll read these daily and respond). 
· Is it appropriate to use my iPod or cell phone in class?
It is never appropriate to make/take a phone call or text message during class. They must be put away during whole group instruction, whole group discussion, or group work. If you are reading, writing, or working independently you may use them to listen to music. There may also be times when I specifically tell you to use them in a way related to class. Please use them in this way when directed. If cell phones are being used inappropriately I will hold them on my desk until the end of class and you will get them back upon leaving.
· What do I do if I "forget" to do my homework? 
Do your homework as soon as possible and turn it in. You may receive half-credit for one day late- after that it is a zero. You will also receive one homework pass and one paper pardon for the semester. These are fully explained on your syllabus.
· How do I know which book to bring to class? 
English 10- You will be responsible for each novel that I give you throughout the semester. You will need to take it home and bring it to class each day.  Bring three ring binder daily, as well as bell ringer notebook if it is separate. Bring a writing utensil. Bring SSR (Independent Novel) book daily.  
· What do I do before I leave the room at the end of class? 
Tidy up your area, check for dropped pencils. Wait for dismissal from me. I dismiss the class, not the bell. Please do not begin packing up before class is over and please do not line up at the door. As you leave, push in your chairs and quietly leave. 



Guidelines for Using Sustained Silent Reading Time- (This is time used to read your independent novel):
1. Students must read for the entire allotted reading period. 
2. You cannot do homework or read any material for another course. SSR is not a study hall. 
3. You must read a book (no magazines or newspapers where text competes with pictures), preferably one that tells a story (e.g. novels, histories and biographies rather than books of lists or facts where readers can’t sustain attention, build up speed and fluency, or grow to love good stories.) 
4. You must have a book in your possession when SSR times starts; this is the main responsibility involved in coming prepared to class. 
5. You may not talk or disturb the others. 
6. You may sit or recline wherever you like as long as feet don’t go up on the furniture and rule #5 is maintained. 
7. Please don't ask to leave the room at this time. It disturbs others. 
8. You may listen to your iPods while reading independently as long as others cannot hear your music (i.e. keep the volume appropriate).
What are the different settings in our classroom?
	a. WHOLE CLASS 
· eyes front 
· listen to the speaker 
· stay in seat 
· no talking
b. INDIVIDUAL 
· raise hand to ask for help 
· stay in seat unless given permission 
· work on your own 
· no talking
c. TESTING 
· eyes on own paper 
· raise hand if you have a question 
· no talking 
· stay seated
d. SMALL GROUP/PARTNER WORK
· talk in respectful volumes
Top of Form
Bottom of Form
· stay in group unless you are on a task-related mission 
· stay on task 
e. TRANSITIONAL 
· follow directions 
· move to destination as quickly and quietly as possible 
· get prepared in the minimum amountTop of Fo     of time
Bottom of Form




